Requesting a New Password from WordPress
Start the U3a website and go to 'LINKS' and the press 'Group Leader Login' link.
This will take you to the WordPress login screen. Click to login to wordpress and you will be
presented with the screen below:

Enter your User Name (which is normally your christian name followed by your surname with no
space between) and then press 'Lost your password' in red below. Wordpress will present you with
the following screen:

Enter your user name again or email address and press 'Get New Password'.
Word press will now send you an email containing two links. In the second link you should see your
User Name or email address. Press this link. This will take you into the WordPress login screen
again which will show a message telling you 'Check your e-mail for your new password'. Go back
to your email inbox where you will find a second email from WordPress with your new password.

The password is a bit of an odd jumble of characters, so it is a good idea to copy it so you can paste
it into the login screen. The link in the email will take you back to the login screen. When you have
logged in you will be prompted to change your password to something more memorable if you
wish.
If you ever forget your password you can always go through these steps to log in.

Changing your Password

You may not like the password you have been assigned, or Wordpress has generated for you. It's
easy to change it once you have logged in.At the top right corner of the page you will see 'Howdy'
followed by your user name. If you click on your user name here it will take you into your profile
screen. Scroll down the screen until you find the section shown below where you enter your new
password (twice), then press 'Update Profile' to save the change.

